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HHCTPYKIIUA
10 0XpaHe Tpyaa st Ouduorexaps
(HOT- 12-2026)

1. Oomue TpeGoBaHHU 0XPaHbl TPYJa

1.1.  HucTtpykius paspaboTaHa /g padOTHHKA OUOIHOTEKH LIKOJIBL.

1.2 llkonpHas OuOIHOTEKA MpH3BAHA OOECTICYUTH YUeOHBIH IpoLece, YyUeOHHKaMH,
CIIPABOYHON METOIMYECKOMN JIUTEPATYPOH.

1.3, Temmeparypa XpaHEHHS KHIDKHOTO (oHZa HOMkHA OBITH 17-19 rpagycoB 1o
[eabeuro, BIakHoCTh He Oostee 55 %.

1.4, IlkonbHas OubmuoTeka pacrionaraeT AByMs [IOMELICHHMSMH - COOCTBEHHO
CuibmnoTeka (abOHEMEHT W YUTANBHBIN 3al) M KHuroxpaHwmuine. buOnmortexa obopynoraHna
JBYXCTOPOHHHMH H OJHOCTOPOHHHMH CTEJITaKaMu. mKadaMi, MKONbHEIMH mapTamu. Pabouce
MECTO OHOIHOTEKAPsT 000PYA0BAHO TUCEMEHHBIM CTOJIOM.

1.5. K pabore 6ubnuorekapem IOMyCKAIOTCS JIUIA IIPU HAIUYHM MPOdHECCHOHAIBHOIO
cOpa3oBaHus, MEIUITMHCKOM KHHXKKH C JIOYyCKOM K padoTe, MadbHEHIIHM IPOXOXKICHHEM
MEAHIITHCKOTO TIPOHIIAKTHYECKOTO 0CMOTpa.

1.6.  bubnmnorekaps npu npuéMe Ha pabOTy JODKEH IMPONTH BBOAHLIH HHCTPYKTAK M
HHCTPYKTaX OubnuoTekaps Ha pabouyeM MecTe COIJIaCHO UHCTPYKUHH II0 OXpaHe Tpyda .Jisd
Unvanviendpd, O UM JenaeTcs 3alliCh B COOTBETCTBYIOIIMX JKypHaIax ydé€ra NPOBEICHHA
UHCTPYKTaXKeil o BOIpocaM OXpaHbl TpyJa. .

1.7. bubnuorexaps MLIKONBI, KOTOPBIA AOMYCTHUJl HEBBUIOJHEHHME HIAH HapylIeHHe
HacTOALIeH HHCTPYKIIHHU 10 OXpaHe TPy a, IPUBIEKAeTCs K AUCIUILIHHAPHOHN OTBETCTBCHHOCTH B
COOTBETCTBHUU ¢ YcTaBoM, [IpaBuiamMu BHYTPEHHErO TPYZOBOTO paclopsika, TPYIOBBIM
3akoHOAaTeNnbCcTBOM P®D 1, mpy HEOOXOANMOCTH, NTOIBEPrHETCS BHEOUEPENHOHN [TPOBEPKE 3HAHUH
VCTAHOBJIEHHBIX HOPM U NIPABUI OXPaHbl TPy /ia.

12 bubmuotekaph IODKeH NpoiTH oOyueHue M HMETh HaBBIKM OKa3aHWUS I1EPBOil
ITOMOTIH TTOCTPAJaBIINM, 3HATH TOPSAOK JACHCTBHH NMPH BOZHUKHOBEHMH MOXapa HIU UHOH HC
H DBaKyaluu.

1.9.  bubmuworekapb [dOAXKeH 3HATh W CcOOMIOZATh JIOJDKHOCTHYHK) HHCTPYKIIHIO
OubnuoTeKaps UIKOJBL.

2. Tpe6oBaHust 0XpaHbl TPY/da Iepe] HA4YaI0M paboThl

2.1, llepen wawanom paboTel OHOMMOTEKApl0 HEOOXOIMMO BKJFOUMTE IIOJHOCTBIO
OCBeHICHHE B OHOIMOTEKEe M yOSIHThCS B MCIIPaBHOM paboTe BceX CBETHIBHMKOB. HanmeHbinas
OCBETIICHHOCTE pabo4ero MecTa JIOKHA COCTABISTE: IIPH TIOMUHECIICHTHBIX JlaMiiaX — He MEHee
300 nx (20 B1/xB.M).

2.2,  bubawoTekapro HEOOXOMWMO YIOCTOBEPHTHCS, UTO KOMMYTAIHOHHBIE KOPOOKH
3aKPHITEL 3JEKTPHYECKHE PO3ETKH W BBIKITIOUATENN O€3 MOBPEKACHHUH (TPEIUH H CKOJIOB), & TAKKE
6e3 OromeHHBIX KOHTAKTOB.

22, BuGanorekapro 3anpeniaeTcs caMOCTOSITEIbHO YCTPAHATD BHISAB/ICHHBIC HAPYLIECHHA
SITCKTPOOE30TIaCHOCTH.

2.4. brOnuoTekapro HEOOXOAMMO VIOCTOBEPHUTHCA. YTO TEMIEparypa BO3jIyXa B
[OMEHIEHUH COOTBETCTBYET TPeOyeMBbIM CaHUTAPHBIM HOPMaM.
2.5, TlpoBecTH OCMOTp CAaHUTApHOTO COCTOSIHHS OWONMMOTEKH H TPOBETPHTHL ¢f.
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HpHUTOTORUTE A1 paboTh! TpedyeMbIif MaTepHal i 000pY I0BaHHE.

2.6,  VYobeautnhcss B 6e30MacHOCTH padOuero Mecta, NPOBEPHTb HA YCTOHYHUBOCThL I
HCITPABHOCTL  MeDesb, KHIDKHbIE CTELIKH. YOeAMTbCS B YCTOHYMBOCTH HAXOISIIUXCS B
ArmUTTIIRaRAHHOM BHJIE JOKYMEHTOB. KHHUT, @ TAKKe TPOBEPUTH HATTMUUE B TPEOYEMOM KOJTMUYECTRE
If UICTTPABHOCTH KAHLESPCKHAX MPHHAIEKHOCTEH.

27.  YIOCTOBEPHTLCS B HAIWYMM TIEPBUUYHBIX CPEJCTB IMOKAPOTYIUEHHUS M CPOKaA HX
NPHTOMHOCTH, B HAJIMYMHM alTe4YkW [€pBOM TOMOLM ¥  YKOMIUICKTOBAHHOCTH BCEMH
HEOOXOIUMBIMH METHKaMEHTaMU.

2.8. ITposectrn mpoBepky paboTtocnocobHocTn TIK, ymocToBepHTBCS B HMCIPaBHOCTH
snekTpudeckoro obopynoranus, TCO, OprrexHUKH B OMOIHOTEKE.

2.9, [Ipy oOHApPYIKEHHWH HEAOCTAaTKOB B paboTe 00OpYyIOBaHHS UIM MOJOMOK MedeilH
COODUIMTE 3aBEAYIOIIEMY XO3HCTROM W HE HCIONB30BaTh AaHHOEe 00opynoBaHHe U medenb B
MOMEILEHHH JI0 [MOJIHOTO YCTPAHEHHS BCEX BbISIBICHHBIX HEIOCTATKOB.

3. TpeGopaHus oXpaHbI TPY/JAa BO BpeMsl padoThl

3.1. B Teuenue paGouero BpeMeHH OHOIMOTEKapu COAEPKAT CBOM padoyHe MecTa B
YHCTOTE H NOPsIKe. COOMI0AaeT HOPMBI OXPaHbl TPy Aa 1 MOXKapHOH 6e3011acHOCTH.

3.2, bubnmorexapb HeceT OTBETCTBCHHOCTH 3@ COXPAHHOCTh HMYILECTBA KaOHHETA.

3.3.  He 3arpoMoxaar0T Npoxo/ibl MeXIY CTellakaMy (LUHpHHa Npoxo 0B - 80-85 cm.
uripusa 00KOBbIX 00x0/10B - 50-60 cM).

3.4, ExenuenHas yoopka B OUOGIHOTEKE MPOU3BOAHTCS B OTCYTCTBUH 00y HaIOLLUXCL.

3.5.  TlpaBmiaMu HHCTPYKIHH 110 TeXHUKE Oe30rmacHOCTH it OHONHOTEKaps, a Takke

HOpaMH OXpaHBl Tpyda HpeaycMarpuBaercst 1 pa3 B Mecsil INPOBOJHUTH CAHHTAPHBIA 1eHb 1JId
TeHEepaTbHON YOOPKH MOMEIeHUH 1 00eCTIbITHRAHUS KHHT.

3.6. Bo Bpems paOoTbl B KHMIOXpaHmiIduie, OUONMOTEKApU HODKHBL  HMETDL
crienonekay (xamar., x/0). .

3.7. Bo Bpemsa paboTel Ha KOMIBIOTEpe COOMIOJACT MpaBWiIa NpH padore ¢
MePCOHATHHBIM KOMITBIOTEPOM, TPUACPKUBAETCA PEKHUMOB TPYAa U OTAbIXA.

3.8. BreimonHsAg paboTy. HE JONMYCKAET MPUMEHEHUS HEUCHPABHOIO 3JIEKTPUYECKOrO
ceselleHHs,  Hepabouero  MepCOHATBLHOTO — KOMIBIOTEPA, TPHUHTEPa, KCEPOKea.  APVIG!.
IEKTPUUECKOT0 000y I0BAHHUS, HAXOASIIETOCS B OUOIMOTEKE.

3.9. bubnuoTtekapro HeoOxomuMo cobOmoAaTh Mephl  0€30MacHOCTH  OT  MOPaskelilis
s iVl i 4CCKHM TOKOM:

. HE MOJKIOYATh K ANEKTPUUSCKON CeTH M He OTKJIKOYaTh OT Hee KOMITBIOTEPHOE
o0opy loBaHUe, OPITeXHUKY. MPUOOPLI MOKPHIMHU MITH BIIAKHBIMH PYKaMH;

° cobII01aTh TTOCASTOBATEIBHOCTE BKIIFOUSHUS U BLIKJIKOUEHH I KOMITBIOTEpA,
oprrexuikd, TCO;

® HE pacriosarath Ha o6opy I0BaHUU OyMary, Belt. HHbIE IPEAMETD,

. HE OCTaBJIATh BKITIOUEHHBIMH B 9JEKTPHUYECKYIO CETh 0€3 IPHCMOTpa

KOMTTBIOTEpHOE 000pYI0BaHME, MY IbTUMEIUITHBINA IPOEKTOP. NPUHTEP. HHYIO OPITEXHHKY.

3.10. bubnHoTekapr 3ampemaeTcss CaMOCTOSITeTBHO YCTPaHSTh HEUCIPABHOCTH B
HIRKTPOOOOPYIOBAHHH. B ciiyuae HEHCHPaBHOCTH OOOpYIOBAHHS H OTKIFOYEHHMS OCBEIICHHS
padoTa mpexpalaeTcs, BEIKIIOUaeTcs Bcé 000pyLoBanue.

3.11.  3ampemieHO HCHOAB30BaTh B OHOJHOTEKE AJIEKTPOHATpEBaTEIbHBIE MPUOOPHL:
CUMITHIBHUKY, TUTUTKH, MEKTPOUalHUKH, TIIOHKH, He CepTU(HUUUPOBAHHBIE VUTMHUTEMH H. /1.

3.12.  bubnuotekapu obecrneunBarT CBOOOAHBIH MOCTYIT K y4eOHHKAM, HE JOIMyCKal(:
ITOTHSITAE TSXKECTH CBhIIE § KT.

5.5, B memax ofecriedennss HeoOXOAUMOM €CTeCTBEHHOH OCBEIIEHHOCTH KaduHeTa
GuodanoTekapy 00s3aH HE CTABUTD Ha TTOAOKOHHHUKH [[BETBI, Y4eOHHKH 5]
WHbIE  TIPEAMETHI.

3.14.  Tlpu BbuTOIHEHHH padoThl OMOIUOTEKAPH COOMIOAAI0T CAHUTAPHO-THIMEHUUYECKUE
HOPMbIL. [IPABAIA JIMYHOU MIHMEHbI. HACTOSIIIYIO HHCTPYKUHAIO 110 OXpaHe Tpyla il WKOABHOro

HOT-12-2026



(OF)

OHOHOTEKAPS. HHCTPYKIIHIO 10 IPOTHBOMOKAPHOIT 0€30MaCHOCTH. a TAKKE @ TAKAKE UHCTPYKIHIO
710 0XpaHe Tpvaa B OMOIHOTEKe HIKOIBL

4, TpeboBaHUA OXpaHbI TPYAa B aBaPHHHBIX CHTYAlHAX

4.1, He nauunaTh paboTy B Cilydae M0X0ro caMOYyBCTBUsI HIIM BHE3AITHON OOJIC3HH.

4.2 [Tpu BOHUKHOBEHWH aBapWHHBIX CHTYalH# (IIPOPBIBE BOAOMPOBOIHOH CHCTEMBI
HIM CUCTEMBI OTOIJICHHS) BBIBECTH JeTeld W3 OHONMOTEKHM U JOJIOXKHTH O MPOHCLICCTBHH
2ABEAVIONIEMY XO3SHCTBOM (TIPH OTCYTCTBHY — HHOMY AOKHOCTHOMY JIMLLY ) M Jalee AeHCTBOBATH

<UL acHO 0Ty YEHHBIM VKa3aHHIM.

4.3, [1py BO3HUKHOBEHUH HETIONAI0K B paboTe 3IeKTPooOOPy T0BAHNUS, IOSBIIEHHH HCK].
IbIMAa W 3amaxa rapy He3aMeIUTENIbHO OTKIIOUMTH OOOPYIOBaHUE OT JJIEKTPHYECKOH CeTH [
JLOJIOKUTE 00 9TOM 3aBEYIOIIEMY X03sHCcTBOM. B nanpHelemM padoTy MpoBOAUTE TOJIBKO
joeae YCTpaHEeHUA BO3HUKIIUX HETIONMAI0K.

4.4, B ciayuyae BOSHHKHOBEHHUS IMOKapa HEOOXOMHUMO B MEPBYIO OYepenb dBAKYHPOBATh
o0yuaromuxcs U3 6UGIMOTEKH (PYKOBOACTRYSICH INTAHOM 3BaKyaliuu U3 OndimoTeky) B 6e30nacHoe
sreeTa 3aneHCTBOBATL CHCTEMY OIOBCLICHHS O MOXKape, COOOIMTL B MOXKAPHYIO CJaykOy IO
teredony 101, MONMOXKUTH aAMUHUCTPAUMM IIKOABL [IpH OTCYTCTBUMH $SBHOH YIPO3bl JKH3HH

NPUCTYIUTH K TYIIEHUIO O4ara BO3TOpaHus IIpH  ITOMOIIH MEPBHYHBIX  CPEICTB
MOKapOTY LLICHHSL.
4.5. B ciyuae mogyyeHHsS TPaBMbI [03BaTh HA IIOMOLIb, BOCIO/b30BATbLCS ANITEUKOM

licpBoil ToMoIIU, o0paTUThCs 32 MEAUIMHCKOH NOMOUIBIO B MEANYHKT LIKOJIBI ¥ MOCTABHIL B
H3BECTHOCTH 00 3TOM AHPEKTOpa MIKOJBI {TIPH OTCYTCTBUU — MHOE TOJIKHOCTHOE JIHIIO).

46. B cayvae mnomyyeHHs TpaBMbl YYCHHUKAaMU OKa3aThb IIOCTPaJaBIICMYy MEPBYI>
LOBPAYSOHYEO TIOMOIIb, IOCTABUTH B MEITYHKT, B CJIy4ae HEOOXONHUMOCTH. BBI3BATH «CKOP i -
MEAUIHHCKYIO OMOUIBY, TOJI0XKHUTH O CJTY UMBLLEMCS TUPEKTOPY MIKOJILI (IPH OTCY TCTBUH — HHOM}
JOJKHOCTHOMY JIMILY ). .

4.7. B cayuae yrpo3bl HJIH BO3HHKHOBEHHS 04Yara ONacHOr0 BO3JCHCTBHS TEXHOTEHHOIO
vapaKTepa. TePPOPHCTHUECKOTO akTa JeHcTBOBaTH B COOTBETCTBMHM ¢ IlimaHoMm oBakyauuwu.
UHCTPYKIHEH O nopsiake NEHCTBHE B ciyuae yrpossl 1 BO3HHKHOBeHHH UC TeppopUCTHUECKOrO
Xapakrepa.

5. TpeGopanus n,1a OHOJIHOTEKAPS 110 OKA3AHHIO TTEPBOi MOMOIUH

5.1. [Ipu nepenomMax:
4) YMEHbUIUTH TOABHXXKHOCTh OTJIOMKOB, B MECTe MepenoMa - HaJMMKUThL muiy. llpu
OTKPBITBIX TIEPEIOMax - OCTaHOBHTH KPOBOTCUCHHUE, ITOJOKHATE CTCPHIBHYIO MOBS3KY H HUHY. [1pH

[epeoMax MO3BOHOUYHHKA -  TPaHCIOPTUPOBKA Ha  JKHBOTE C  IIO/JIOKCHHBIM — TOJ
STVIb BATTHKOM.
5.2 [Ipu nopaxkeHuu 3eKTPUUECKUM TOKOM:

a) HeMeIeHHO MPEKPaTUTh JCHCTBUE HIEKTPHUECKOTO TOKa, BBIKIIOUHB PYOMIIbHHK. CHsii
¢ MOCTPAZABILICTO MPOBOAA CYyX0# Tpsinkoii. OKa3pIBAIOIUI NOMOILIL A0KEH obe3onacuth ceds.
OOSPHVB PYKHU CYXOH TKaHbIO, BCTAB Ha CYXYIO JOCKY WJIH TOJICTYIO PE3HHY.

0) Ha MECTO 07K0Ta HAIOKHUTD CYXYIO
TOBS3KY;

B) TEIJIOE MUTDHE:

T} TIpE paccTpoiicTBe MM OCTAHOBKE ABIXaHHWS MOCTpaZaBLIeMy MPOBOJUTH HCKYCCTBEHHOC
JIbIXaHHE,

5.3. [1pu BBIBHXAX:
a) HAJIOKHUTh XOJIOAHBIN
KOMIIpece:

0) cOenarth TYTYIO NOBSI3KY.
54.  Tlpm obmopoke:
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a) YJ0XUTh MOCTPAJABIIErO Ha CIIHHY ¢ HECKOIbKO 3alPOKHHYTOH HA3al rojJ0BOH H
TNPUIIOAHITEIMHE HHKHUMH KOHSUHOCTSIMH:

0) obecreunTs AOCTYI CBEKETO
BO3LYX4;

B) pacCTErHyTh BOPOTHHK, MOC,
ONIEKILY;

I') AaTh IOHIOXATh HAIIATBIPHBIN
CIHPT:

1) koraa 00JIbHOH NPHAET B CO3HAHHUE IaTh ropsAyee IUTHE.

5.5. IIpu TepMHUYECKHX OKOTrax:

a) MOTYNIMTh TUIaMsl, HAKMHYB HA TOCTPaJaBIIEr0 OAEANO. KOBED M T... IUIOTHO TIPHIKAB
CI'0 K Tefy: '

0) pa3pe3aTh ONCKIY;

B) ITOMECTHTH 000AOKEHHYIO TIOBEPXHOCTE 110 CTPYIO

RIS AR I A

T') COrpeBaHue TOCTPAIaBINero, MUTLE rOpsAvero yas.

5.6.  Ilpu orpaBneHuH:

a) Z[aTh BBIIUTH HECKOJILKO CTAKAHOB ¢1ad0ro pacTBOpA MapraH€BO-KHUC10I0 KajIHs;

0) BBI3BaTh HCKYCCTBEHHYIO PBOTY;

B) JaTh Cla0UTEIBHOE!

I) OOJIOKHUTH TPEIKaMHU, JaTh TOPSYUH Jaii.

5.7. IIpH coTpsceHUH TOJTOBHOIO MO3ra:

a) yJI0XKUTH Ha CIIHHY C HPUIIOJHATONH Ha MOAYILIKE TOJOBOU:

0) Ha TONIOBY IIOJI0KHUTH MY3BIPb CO JIBIOM.

5.8.  KpoBoTedyeHust IpH paHEHUSIX:

a) NPHIATh MOBPEKAEHHOH MOBEPXHOCTH PHIIOIHATOE NIOJIOKEHHUE;

0) HAJIOKUTD N@BALLYIO MOBSI3KY: )

B) [IPY KPOBOTEUCHUHU U3 KPYTTHOH apTepHH -IIPEABAPUTEIBHO NPHIAABUTL aPTCPHIO NAlbLECN
BbIILE MECTa PAHEHUS;

T TTUTOKIITE KTYT.

5.9.  llpu KpoBOTEYEeHHH U3 HOCA:

a) 10CTYIl CBEXKETO BO3IyXa;

0) X0510/1 Ha 00J1aCTh MEPEHOCHIIBL:

B) BBEJICHHE B HO3/IPIO BATBL. CMOYCHHOH PACTBOPOM IIE€PEKHCH BOI0POA.

. 5.10.  TloBpexaeHHe OpraHoB OpPIOIIHON IIOJIOCTH:
a) TIOJIOXKUTh Ha CIIMHY, MOUTOXKKB B IOAKOJEHHYIO 00J1aCTh CBEPTOK OIS /IBI U 0Jeda;

0) MOJOKUATE Ha JKUBOT MY3BIPh CO JIHIOM.

6. TpeGoBanus OXpaHsbl TPY/a M0 OKOHYAHHH PadOTHI.

6.1. [To oxonyanun padoTe! OUOAHOTEKapH HABOJIAT IOPSAI0K Ha padodemM MecTe,
PACCTaBIIAIOT KHUTH Ha CTesIaxkax. TUlaTebHO TPOBETPUBACT KaOUHET.

6.2.  buOmmotexapp o00sg3aH 00ECTOYHTH IHTAHHE BCETO SICKTPOOOCOPYI0OBAM IS,

.. ... O OLCPHTL COCTOSIHHS ITPOBOIIEH anmaparypsl 1 kadenei. [IpHBecTH B MOPAIOK Chuc

padouee MecTo. yOpaTh B OTBCICHHBIC MECTa [T XpaHEHUs JOKYMEHTALIHIO, MOCOOUS. KHHT . &
TAKIKe MPOKOHTPOIHPOBATH BBIHOC MYCOPa U3 noMeleHust ONOIMOTEKH.

6.3.  3aKkpbeITh OKHA. BEIMBITE PYKH H IIEPEKPHITH BOTY.

6.4.  TlpoBepuTh HaMUHE EPBUUHBLIX CPEACTB NOKAPOTYIUEHHUs. I IpH OKOHYaHHH cpoKa
JKCIIYATAIMH OTHETYTIHTESs TIepeIaTh ero JIUILY, OTBETCTBEHHOMY 3a MOXKapHYI0 0e3011acHoCTh B
IIKOJE., JUTS TTOCTIeaYIomeH Tiepe3apsiikH. YCTaHOBUTH B TTOMEIICHHH HOBBIH
OTHETVIIATETh. '

6.5. Y I0CTOBEPUTECST B ITPOTHBOMNOKAPHOH OE30IIACHOCTH ITOMELIEHHS, BBIKIIOUHTH
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OCBCUICHHUE U 3dKPLBITh KaOHHET Ha KoY.

6.6. 0060 Bcex TpeOVIOIHN BHHMAaHHS HEIOCTATKAX. 3aMEUEHHBIX BO BpeMs padOTEHI
JOI0NKHTD 3aBEAYIOLIEMY XO3HCTBOM (TIPH OTCYTCTBUH — HHOMY JI0JIKHOCTHOMY JTHLLY ).

MHCTPYKIHAIO COCTaBUII:

A

L HeIHATTHCT 110 OXpaHe TpyJa @’//

COI'JIACOBAHO
lpencenatefs npodcor03HOTO KOMHUTETA

[Tpottkon Ne £ o « ¢.]» Mapra 2026 T.

Jpyxununa H.B.
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